After your supervisor has signed your application
please click submit.

Applicant Manual

RE Application System

Enquiries: REapplications@unisa.ac.za

Please register with your mylife e-mail
address at Unisa when you are a Unisa
postgraduate students.

UNISA [z

university
of south africa
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Please note before you proceed:

1. If you are applying as a postgraduate student, please register with your mylife e-

mail address at Unisa.
2. Please make sure that your browser is opening in Google Chrome or Microsoft
Edge.

3. When you do experience any technical problems, please contact our helpdesk:

reapplications@unisa.ac.za (Please do not contact the ICT Helpdesk).
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Dear applicant

1. If you are applying as a postgraduate student, please ensure that your

supervisor is registered on the RE Application System. Supervisors register on

the same link provided on page 3.

If the Supervisor is not registered, this will delay the signing off your application.

2. If you are applying as a researcher, please note that collaborators need to

register on the RE Application System. Collaborators register on the same link

provided on page 3.
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1. HOW TO REGISTER AND LOGIN
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UNISA

To apply for ethics clearance, click on the following link;

https://unisa.forms.ethicalreviewmanager.com/

You will be directed to the registration and login interface where you will register or log in.

Research Ethics Application

Log in

Register
Title* Please select... v

Address 1

First Name*
Address 2

Last Name*
Town / City

Qualifications
Postcode

Qrganisation

County / State / Province

Department
Country
Faculty
Email Address*
Campus
Password*®
Telephone

Confirm Password™
Fax

O 1 agree to the Terms and Conditions and Privacy Policy

Email Address”

Password™®

Forgotten Password

a

Please complete
the registration page
and click register

An activation email will be sent to
your email.

Please verify your account

If this is not working please click on
Help and access FAQ or contact us
by e-mail

UNISA ==

Research Ethics Application

Login



https://unisa.forms.ethicalreviewmanager.com/

1.

HOW TO COMPLETE REGISTRATION

EXAMPLE...

First Mame*
Last Mame*
Cualifications
Organisation
Department
Faculty
Campus
Telephone

Fax

Address 1
Address 2
Towen § City
Postcode
County / State / Province
Country

Email Address*
Password*

Confirm Password*

Please select A

O 1 agree to the Terms and Conditions and Privacy Policy

J

} - Your highest qualification

- Your first name

- Your last name

- The name of the institution
- The department you are in
- The college you are in

- The campus

- Your phone number
- Fax you can put N/A

Address of the institution

UNISA =

Your mylife email address

and provide your password for
this registration

Title*

First Name*

Last Mame*

CQualificafions

Organisation

Depariment

Faculty

Campus

Telephone

Fau

Address 1

Address 2

Town [ City

Postcode

County [ State / Province

Country

Email Address®

Password*

Confirm Password*

Mr v

James

Bennet

Information Technology

University of South Africa

Research and Innovation

Caollege of Science Engineering and

Muckleneuk

068073123

Preller street

Mucklensuk Ridge

Pretoria

0003

Gauteng

South Africa ~

0000000 @ylife.unisa.ac.za

EemT R

| agree to the Terms and Conditions and Privacy Policy

Technology

university
of south africa



1.1 ACTIVATION REQUIRED UNISA =

New User

You've now completed the first step in the registration process.
To verify your identity, we've sent a confirmation email to your email

Please click the link in the email to activate your account.
Only then will you be able to log in.

- Q Activation Required = @ @& i o
Done

€ O] B8 .
4
Activation Required /nbox » s o
@ donotreply@infonetica.net 14:27 (O minutesage) T €
@ Nome-
Dear John

Please click the following link to activate your account:

http:/funisa forms ethicalreviewmanager comiAuthentication/Verify/?reqToken=2¢732568-8302-42f0-b715-2e7389070535

¢ Reply |( r* Forward )

New User

You've now completed the registration process.

Done




1.2 LOGIN

Please note if you are a student at Unisa you have to register
with your mylife email address

process.

Please use your registered email Research Ethics Application

address and password. After, please
click login to start your application

Log in

Email Address*

johndoeappd@agmail.com

Password*®

rrsssssume

v

university
of south africa

UNISA =

Correct email address:
0000000@mylife.unisa.ac.za

Incorrect email address:
0000000@unisa.ac.za
0000000@mylife.ac.za

0000000@mylife.unisa.acza
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2. WORK AREA EXPLANATION UNISA

Click here to go to Main Page

: Mr John Doe (johndoeapp4@gmail.com) = :

——r——— i )
Change Password

. i | 3
Actions Panel i@ -ﬂ' | o I WO r— k Are a Personal Details

Create Folder ﬂz.ete Folder reate Proje Notifications

° ﬂg ‘_‘P’ Notifications Signatures Transfers Shared Logout
Delete Project D“EJ“IE?‘& Move Projec O O O O

Transfor To view your notifications  Requested Signatures Transferred Projects Projects shared with
others
A 4

To Create A Project When you are logged in,
Click Create Project on the Actions Panel on the Please click your name on the top right corner.
left. This is where you can change your details




2. UPDATE PERSONAL DETAILS UNIS A uiversy
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Beta Test Mode

E % O WorkAres . Click” Your name on the top

Create Folder Delete Folder Create Project Notifications B nght COI’I’] e r
° ﬂg i Notifications Signatures Transfers Shared Logout
Jelete Project Duplicate 1oy Project

S o4 0 1 1

Projects

2

Transfer

Project Title Project ID + Owner Date Created Date Modified Transfer Status

Change Personal Details

Title Mr
FirstName™  weooomooon
Last Name* XHAXKXXKKXK

Organisation w0000

Department

XOOO0OX
Faculty OOHXNEX
Postcode HOOOOOO
Country

© After editing “Click”
Change Details . = Change DetailS




2. UPDATE PERSONAL DETAILS UNISA e
© .. 4 Main Applicatio Form - 108!

Previous 2L Navigate Project Title: declaration2

Version: Be:
s ¢ 7
[View as PDF  Documents |~ Signatures Researcher

M < »5 Type your name in the o

Researcher Information

Share Collaborators ”Sea rCh BOX"

é john Doe] -
Compleleness . « If it doesn’t work, please

retype and select your name
First Name aga in.

This time double ”
Click“it

© @ <4 Main Application Form 1086

Previous Navigate Project Title: declaration? Version: Beta

s ¢ /7

View as PDF Documents = Signatures Researcher @
B <: ‘!l Researcher Information
Save Share Collaborators
John Doe(johndoeappd@gmail.com)
F
Completeness
heck Submit Title

Mr

First Name « - Updated Information

John
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2. UPDATE PERSONAL DETAILS UNISA s

Beta Test Mode

B ® © WorkArea

Create Folder Delete Folder Create Project

° ﬂg ‘_I_' Notifications Signatures Transfers Shared

Delete Project Dﬁf‘fca}e Move Project

- 54 0 1 1

Transfer

Projects

Project Title Project ID y Owner Date Created Date Modified Transfer Status

Click the your | - ,
- “Project Title” e E

Beta Test Mode

th | © | < 1086
Project Cra’:a;?n?ub Share

Action Required on Ferm

Status Review Reference Date Medified
.‘!‘. f'i es Not Submitted N/A 22/05/2023 14:36
S =4
30118”\3;:1255 Submit Refresh

E Navigation

Documents

Collaborators Submissions Centre
View as PDF
- " _ Show Inactive Sections
Main Application Form
Section Questions
Important information before you proceed tant information

Filter Questions

Class applications Class applications

Project Personnel Click — Researcher | Collaborator(s) | Supervisor(s)

TS TOTOT
“Researcher Page”

0] (= L e ) s

TG




3. HOW TO CREATE A PROJECT UNISA =

Once you have dicked create project a pop-up window will appear for you to type Please don’t type your name or anything besides
your project title and select the Main Application Form your project title

university
of south africa

Create Project

Project Title* (Max 200 characters)

Form*

Please select. .

Create

3 Click Create, Once you have typed

1 Type your project title. 2 Click Please select..
This is where you are going to your PIjOJ'ECt titl'e @d selected
select the Main Application Form the Main Application Form

Project Created Successfull




31 PROJECT PAGE OVERVIEW UNISA =
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Mr John Doe qolﬂj-:eapp-t@,gnw iL.com) ~

i H f word
Project tree h O Dummy text form demonstration test. e s 0248
Project Cre;zl'fn?l.lb Shale Motifications
Completeness Check | ¢ I
Click this checks if you & i |
.haven't mISSGd any nm'll]irtekness i S i © Dummy text form demonstration test
information on your
application form ﬁ | Main Application Form

View as PDF

4] \iew as PDF

. v
Submit Button v v v v .
- Share Refresh Project tree Project ID
After your supervisor has signed !
your application please click |
submit. For postgraduate |
applicants Only §
I Action Required on Form Status Review Reference Date Modified
Yes Not Submitted N/A 07/10/2022 14:38

Action Required on Form Application Status Review Reference Date Modified




32 FORM STRUCTURE OVERVIEW UNISA |5

Navigation Documents Signatures Collaborators Submissions History

Show Inactive Sections

Main Application Form iShow Inactive Section

Section Questions
Filter Questions Start Here
Class applications Class applications
Project Personnel Researcher | Collaborator(s) | Supervisor(s)
Project Infomation Project Information | Project Summary | Funding | Gatekeeper Permission
Application Forms Type of Research
Human Participant Research Design | Population and sampling | Data Collection Instruments | Data collection methods _ Consent
College of Agriculture and Environmental Sciences (CAES) Project Classification
Animal Research Form Animals | Origin | Husbandry | Facility | Animal Care [ Veterinary Care | Procedures
Biomedical Research Form Cells | Origin | Experimentation | Procedures
Form Structure Plant Research Form Piants | Crigin | Plant Care | Facility | Procedures
Genetically Modified Organisms GMO’'s ' Origin [ GMO experimentation | Procedures Click Start Here...
Secondary Analysis Secondary Data
Caonceptual or Non-human/Animal Research Caoncepiual or non-human/animal research To start with Filtered
Questions
Risk Assessment Risk Assessment
Ethics Consideration Ethics Considerations | Conflict Of Interest
Data Management Plan Data Management Plan
Privacy Statement Protection of Personal Information
Declaration Declaration

Supervisor Declaration Supervisor Declaration




3.3 MAIN APPLICATION FORM HELP POP- UP UNISA =

© ©® 4 MainApplication Form 248

Erevious hext Havigatn Project Title: Dummy text form demonsiration lest Version: Beta
s ¢ 7/
Miew as POF  Documents  Signatures Filter Questions @
A < - - :
= g . fﬁmm In what capacity do you want to apply for ethics approval at UNISA? e CIICk the” ”
.T- Postgraduate Student at Unisa. Sym bOI to get
omploteness g f— — — more explanation.

In what capacity do you want to apply for ethics approval at UNISA? help

- - Unisa researcher : Refers to permanently appointed Unisa employees
After your supervisor has signed and current academic associates and refers collectively to developing ; 0 )
your application, please click submit. | researchers, emerging researchers and proven researchers.
For postgraduate applicants Only. i _ _ _
Unisa student : Means any person registered for a Unisa short learning @

pragramme, including Unisa employees registered for a qualification at
Unisa.

Non-Unisa researcher : |s a researcher that is not affiliated with Unisa,
and wishes to conduct research involving Unisa employees, students or
data, including visiting researchers. -

Health StudiesMedicine.

Feminist, Womanist, Bosadi Theorizations.
Student Support and Co-Cumicular activities.
Other (Please Describe)

Is this study part of a collaborative or / and ongoing study?
Yes

Mo




3.4 ADD YOURSELF AS A RESEARCHER UNISA |
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Beta Test Mode

© ® 4 Main Application Form 249

Previous Next Navigate

g 7

View as PDF | Documents = Signatures Researcher
<: & Researcher Information

Save Share Collaborators

(e '

Com d;maness S John Doe(johndoeapp4@gmail.com)

heck

First Name

Project Title: Test class Version: Beta

m |

a

John

Surname

Doe

organii  Type in your name or email and click on the name after the form

Quality 4 will populate with your registered information.
Department . a

If you are having issues,
Health please hover on the name and press “enter”
College
Science

Highest Qualification

IMasters In Information Technology




3.5 ADD YOUR SUPERVISOR U N ] SA iy

© @& < MainApplication Form 248

Pravious MNexd Navigata
s ¢ 7/ ™
View as PDF  Documents ~ Signatures Supervisor

|E| < .Ij_ Are there any supervisor(s)?

Progect Title: Face Recognifion with SMS notification and Security System Viersion: Beta

Save Share Collaborators
® Yes
- No
bl e
Supervisors @

Supervisor (s)

H R q . . Share
- Type in your supervisor's name or email and click on the name after the form -
Keoagie Chair Mosala{mos |[gli@unisa ac 7a)

will populated with their registered information.

If you are having issues,
please hover on the name and press “enter”

Surname

Organisation

hittpsdfunisa forms.ethicalreviewmanager.com/Project/Fage/ 1235252




3.6 ADD YOUR COLLABORATORS UNISA |
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Beta Test Mode

Previous Next Navigate Collaborators
ﬁ & /‘ Are there any Collaborators ?

View as PDF | Documents = Signatures =
® Yes

<: J.l O No

Save Share Collaborators

Comgletensss  Submit Collaborators

Collaborators

i Type in your collaporator s name or emall gnd C|ICl.( on the name after the form i
will populate with their registered information. ;
L
If you are having issues,
First Name please hover on the name and press “enter”
Thando
Surname
Mdaka
Organisation
UNISA

Department




3.7 COMMITTEE SELECTION UNISA o
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Beta Test Mode

[J  Natural Sciences (Biotechnological studies).
[J  Health Studies/Medicine.

[J  Feminist, Womanist, Bosadi Theorizations.
O

O

© @ 7

Previous Next Navigate

s g 7

View as PDF  Documents = Signatures

Student Support and Co-Curricular activities.
Other (Please Describe)

B < "t Is this study part of a collaborative or / and ongoing study?
O Yes

Save Share Collaborators
O No

8 A

Caménleteness Submit . . N . . . .
heck Please indicate which Research Ethics Committee must receive this application. o

This is normally the college where you are studying or doing your research.
Please ensure that you make the correct selection.
If you are unsure, please contact the administrator before you continue.

Please Select...

Please Select...

College of Accounting Sciences_ RERC

College of Agriculture and Environmental Sciences_AREC
College of Agriculture and Environmental Sciences_HREC
College of Economic and Management Sciences_CRERC
College of Education_RERC

College of Graduate Studies_RERC

College of Human Sciences_ CREC

College of Law_RERC

School of Computing_SOC_ERC

School of Science_S0OS_ERC

School of Engineering SOE_ERC

Graduate Scheol of Business Leadership_RERC
Professional Research Committee_PRW

Unisa Research Ethics Review Ethics Committee URERC

Please indicate which Research Ethics Committee must receive this application.
This is normally the college where you are studying or doing your research. iy
| Please ensure that you make the correct selection.
If you are unsure, please contact the administrator before you continue.




3.8 HOW TO UPLOAD DOCUMENTS

Follow the following steps to Upload documents

Please upload the proposal

Upload Document

Click the Upload Document
button to upload a document

Documents - Default

Please attach your Default here

Document Narae

Click the Browse Button
button to upload a document

Version Date

UNISA &

university
of south africa

@ Open
< « 4 HM s ThisPC » Desktop

Organize » MNew folder

A~
7 Quick access

el UNISA
‘ Downloads I:?
Iii] Documents
&= Pictures @ Document Test
00

Adding Comme

Infonectica

Legin

User Manual
g Creative Cloud Fil

@ OneDrive - Univer
AppData

Apps
- ad !

iNaviqate

to where you have saved your document

X

o[

=~ [ @

File name:

v| All Files

Ll

Version

(

Close




3.9 HOW TO DELETE A DOCUMENT UNISA =

Please upload the proposal.

Type Document Name File Name Version Date Version Size View Delete

Default Document Test 00 Document Test 00.pdf 072022 1 489 KB %

Beta Test Mode

Save complete

Click the delete button
To delete and you will be able to
add another document




3.10 TYPE OF APPLICATION
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UNISA

Beta Test Mode

© @ 7

Previous Next Navigate

s 9 7

View as PDF Documents = Signatures
Save Share Collaborators

8

Completeness

Rk Submit

Main Application Form

Project Title: Test class Version: Beta
Application Form(s) @
Please select which type of application you are applying for. please select all options that apply to your application. For example, you might select Human Participant and secondary data research. Conceptual 0

studies are exclusive and you cannot make any other selections.

Human Participant Research (Studies involving a living person about whom a researcher obtains data through intervention or interaction with the person or by using her/his identifiable information)

Secondary Data Research (Studies involving the collation and/or synthesis of already existing material not collected for the current study, either in the public or private domain)

Conceptual non-human/non-animal (Studies conducted by analysing already present material in the public domain on a given topic. Conceptual research does not involve conducting any experiments,

interviews, or surveys)

[0 Animal Research (Studies including any live non-human vertebrate, such as fish, amphibians, reptiles, birds and mammals including domestic animals, purpose- bred animals, livestock, wildlife and
cephalopods like octopus and squid)

[J  Biomedical Research (Studies including cellftissue/blood/cultures (Human or animal))

O
O

Plant Research (Studies including plants)
Genetically Modified Organisms (Studies including genetically modified organisms (GMO)” animal, plant, or microbe whose DNA has been altered using genetic engineering techniques”)

00

Select the form applicable to your research study.




4. COMPLETENESS CHECK UNISA o
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Completeness Check el

Wamning: Please ensure that you have addressed any reviewer comments before submitting
Incomplete Form
Incomplete: Flease complete the following guestions
= Qualification
« Are there any Supervisor?
= Has your proposal been approved at the coliege scientific committee? (Please select not applicable If this does not apply to you)
= Signing of declaration
= Approved by supervisor (if applicable): (For postgraduate studies) To my knowledge the student has addressed all aspects in his‘her application for research ethics approval set forth in the University of South Africa’s Policy for
Research Ethics. | confirm that the form is complete according to Appendix A (checklist). | will ensure that the student nofifies the committ ng if any changes to the research are proposed that may affect any of the study-
related risks for the research participants such as methodology, sampling. questionnaire, interview schedule, elc. Subsequently, | appro nission and recomimend that approval is granted for the research.
Submit Anyway Close
Complete Form

Your form is complete and ready to submit

Waming: Please ensure that you have addressed any reviewer comments before submitting |}

Sub

Close




5. HOW TO TRANSFER A PROJECT UNISA lmer

Beta Test Mode

a &8 O Work Area

(Create Folder Delete Folder Create Project

° ﬂg +. Notifications Signatures Transfers Shared
Delete Project Dus\lii%e Move Project O O O O
Click transfer < "2
Transfer

To transfer your = Projects
project

Project Transfer
Project Title ID ¥ Owner Date Created Date Modified Status




51 HOW TO TRANSFER A PROJECT UNISA e

Transfer Projects

Please note that you will lose all access to this project.

Email Address:

mosalgk@unisa.ac.za

Message:

I'm transferring my project to you

Search Projects

Id Project Title

(J 0248  Face Recognition with SMS notification and Security System.

0252  Investigation of managers perception in change management

Transfer

Please fill in the person’s email address you want to

) transfer the project to. Please note that this person
Q needs to be registered on the system.




6. HOW TO SHARE A PROJECT WITH COLLABORATORS UNISA lmer

Beta Test Mode

s O Face Recognition with SMS notification and Security System. 0248
Project Create Sub ~ Reviewer
Form Comments
Click share to < e Prject Tree
Share the prOJeCt Share CCI%O\‘WZ:E"HGSS EUET @ Face Recognition with SMS notification and Security System
8 ﬁ Main Application Form
Refresh  View as PDF
Action Required on Form Status Review Reference Date Modified
Collaborators are Yes Change Requested 2022-0248-173 25/10/2022 07:40
co-researchers.
BUt yOU can Share Navigation Documents Signatures Collaborators Submissions History
your form at any
time to vour . i . [) Show Inactive Sections
Y Main Application Form
supervisor, you
Section Questions
don't have to add , , -
) Filter Questions Start Here
hlm/her as a Project Personnel Researcher | Collaborator(s) | Supervisor(s)
Collaborator The Project Infomation Project Information | Project Summary | Funding | Gatekeeper Permission
Share funCtlon |S Application Forms Type of Research
. f h . Human Participant Research Design | Population and sampling | Data Collection Instruments | Data collection methods | Consent
aCtIVG or S arlng Risk Assessment Risk Assessment
tO any regIStered Ethics Consideration Ethics Considerations | Conflict Of Interest
user. Data Management Plan Data Management Plan
Privacy Statement Protection of Personal Information
Declaration Declaration
Supervisor Declaration Supervisor Declaration




6.1 HOW TO SHARE A PROJECT WITH COLLABORATORS

Select the rights
that you want to
add to your
collaborator

Share

X

Shading a form enables cthars to view/adit the same form depanding an the level of

acoess you give them. Floase select the users you

Collaborator admail
3315548 gmad com

wish to share this farm with

Read
Write

Submit
Share
Create all sub borms

UNISA =

university
of south africa



7. HOW TO DELETE A PROJECT UNISA =

Click
Delete

Delete Project

Please select project that you wish to delete:™

Delete Project Test

Delete Project Test
Investigation of managers perception in change management

Face Recognition with SMS notification and Security System
veiewe

Delete Project

Please select project that you wish to delete:”

Delete Project Test

Are you sure you want to remove this item?

oo

Confirm by clicking yes

university
of south africa



7.1 HOW TO DELETE A PROJECT UNISA =

Beta Test Mode

Project deleted successfully

(Create Folder Delete Folder Create Project

° ﬂg ._}. Notifications Signatures Transfers Shared

Duplicate

Delete Project “priey”  Move Project O O O O

2

Transfer

Projects

Project Transfer
D ¥ Owner Date Created Date Modified Status
et
> 252 n.L;”h"
> 248
o Previous Next B

Showing 1 to 2 of 2 entries




8. SIGN A DECLARATION UNISA =

Beta Test Mode

I shall conduct the research in strict accordance with the approved proposal. | acknowledge that the approval is valid as long as approved procedures are followed

© @ 9

Previous Naxt Navigats I shall notify the ERC in writing of any adverse events that occur arising from harmn expenienced by participants

I shall notify the ERC in writing if any changes to the research are proposed that may affect any of the study-related risks for the research participants (2.g. methodology, sampling, questionnaire, interview

— )
E & y schedule).
Wiew PDF  Docurments = Signalures
I shall maintain participants’ privacy and the confidentiality of records
B < _ I‘l I shall not use the research and information in a manner that is detrim 5 | g n FO r |ﬂﬂ Provide your email address and the password you ><
Sharne Collaborators logged in Wlth.
2 ) I shall store research data securely and in accordance with the data n
flalia) ! Please enter your Iogin details in order to sign this form:
am :LILT' submit &iﬁﬁ;ﬁg I shall uphold research integrity and refrain from conduct that may tair

Username [ Passwic

I shall refrain from the use of human participant data that was collecte

I shall take the necessary steps to warrant that co-researchers, if app

Flease click YES if vou AGREE with the following statements and NO Slg n ‘:lDSE"
w Yes
Mo

. Signing of declaration




9. SIGN THE APPLICATION FORM UNISA =

© 6 1' Main Application Form 248

Lt L : = Fropect Tie: Face Recognioon win SS noafication and Secunfy Sysiem “ersion: Beta

¢ o T

Docoments  Signatures

(: a Human Participant Declaration @

Unock Shana Calaboraiors

Ressarcher’s Declaration To Adhere To The Unisa Code Of Conduct ﬁn:gan:llng The Ethics Of The Proposed Human Participant Research

1 hawe not commencad with fiekdwork relating 1o any data collection in relation to the propesed research

I hawe acguainted myself with UNISA's code on research eihics expressed in the UNISA Policy on Fesearch Eihecs and the Siandard Operabng Procedure on Research Eihecs Fisk Assessment. | shall fully
COMply Wwith it

1 shafl conduct the resaarch in an ethically responsible way by demonstrating respact for participants’ autonomy, considering a far risk-benefit anatysis and employing fair research procedures
1 shafl conduct the research in stnict accordance with the approved proposal. | acknowledgs that the approwal i valid as long as approved procedures are folipwed
1 shisll nobify the ERC in writing of any adverse events that occur ansing from harm expenenced by paricipants

1 shatl notfy the ERC i writing if any changes to the research are proposed that may affect any of the study-related risks for the research participants (e.g. mathodology, sampling, questionnaing, inteneeaw
Setvidie)

1 shall mantain parBicipants’ privecy and the conlidenbiality of records. pariainang to the research

1 shall not wse the research and information in 8 manner that i detrmental to human paricpants or institutions unless i can be scenifically and ethacally justified

I shall store research data secursly and in accordance with thi data managemant rmasasures indicated in my applicationproposal

1 shall uphodd resaanch integrity and refrain from conduct that may taint the integnty of scence, including, but not imited to plagsarism, fabricaton and falsification of data
I shall refrain from the use of human participani dala that was collecded withow! a valid research ethics approval for the purpese of this research

1 shall 1ake the necessary steps io warrant that co-researchers, if applicable, Tamikanse hemselves with the Unsa Policy en Research Ethics.

Plaase click YES if vou AGREE with tha following statements and NO if vou DO NOT AGREE:

es
Mo

Signing of declamabon

(After Signing timestamp

(green bar) Wi].]. a.p.pear) < Sigred: This form was signed by Mr John Doe (ohndocappd@gmal com) on 102022 328 PM




9. THE UNLOCK FUNCTION

UNISA =
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& This form has been locked through signatures/requests

1. This function unlocks the form if you want to make edits.

—
2. Please note that once you submit the application to the supervisor,

please don't unlock the form.

© @ 7

Frevious Mext Mavigate
" ¢ 7
‘Wiew as POF Cocuments Signatures

Unlock Share Collaborators.
. B
Completeness | submit




9.1 REQUEST SIGNATURE FROM SUPERVISOR

l ' N ] SA university
Applicable to Unisa students

of south africa

Beta Test Mode - |
© & 4 MainApplication Form 248
Previous Hea Havigats Project TRIE: Face Recognition with SMS notification and Security System version: Beta
= » # This form has been locked through si ures/requests
s ¢ / Dugh Signatine/nd
View as PDF  Documents | Signatures
IP < ..!l Supervisor Declaration @
Uniock Share Callaborators
Approved by supenvisor (if applicable); (For postgraduate studies)
‘1‘. 1 To my knowledge the student has addressed all aspects in his/her application for research ethics approval sel forth in the University of South Africa’s Policy for Research Ethics, | confirm that the form is
.. oy | Reviewer complete according to Appendic A (checklist). | will ensure that the student notifies the committee in writing if any changes to the research are proposed that may affect any of the study-related risks for the
S Ll research participants such as methodology, sampling, questionnaire, interview schy arch
Request a signature P4
Enter the email address of the person you want to sign this form
[ )
mosalgk@unisa.ac.za
Good day
| have applied for ethical clearance. e
£
v
Please enter
: : s our supervisor email
After requesting a signature, a pop-up menu Y Y
will appear notifying you that the system
has send an email to your supervisor.

Signature Request: Signature requesied from mosalgk@uniza ac za on 101072022 1539




10. SUPERVISOR GUIDE UNISA =

Signature request
3 Reply | % ReplyAll | —> Forward 7

donotreply@infonetica.net
To @ Mosala, Keoagile Sun 2022/11/06 20:06

Dear Mr Mosala

You have received a signature request from Mr John Doe with a message.
Pl dd ts whi licabl
ease add comments where applicable N I S A university
U of south africa

To view your outstanding signature requests, click on the following link:

http://unisa.forms.ethicalreviewmanager.com/Signatures/Iindex

N
Research Ethics Application

_ 1 Login
Please click
the link in your email Email Address*

mosalgk@unisa.ac.za

After you will be
directed to Password*
the login page

Forgotten Password




10.1 SUPERVISOR INTERFACE UNISA e

Beta Test Mode

Signatures
Type Project Title Project ID Requesting User Message Requested Date  Response Date Status Action
Default Face Recognition with SMS notification and Security System. 248 Mr John Doe F'hiase add comments where applicable 06/11/2022 20:05 Requested
Default Face Recognition with SMS notification and Security System. 248 Mr John Doe Please sign 25/10/2022 0738 25/10/2022 07:39 Invalidated Vied Form
Default Face Recognition with SMS notification and Security System. 248 Mr John Doe Please Sign 17/10/2022 09:38 1711012022 09:42 Invalidated o
Default Face Recognition with SMS notification and Security System 248 Mr John Doe Please sign 17/10/2022 09:32 17/10/2022 09:34 Invalidated Vied Form
Default Face Recognition with SMS natification and Security System. 248 Mr John Doe Please sign 17/10/2022 09:08 17/10/2022 09:09 Invalidated -

\ 4

Please click
View Form




10.2 SUPERVISOR — HOW TO ADD A COMMENT UNISA |5

Beta Test Mode

© ©® 94 Main Application Form 248
FIEIEE Bl NENIEELE Project Title: Face Recognition with SMS notification and Security System. Version: Beta
= » £ Read access only.
s /7 X
View as PDF Sign Reject
2 9 Filter Questions @@
Camcp':?et;?ess Comments Cinerﬁlrﬁgﬂe{s &
In what capacity do you want to apply for ethics approval at UNISA? o
Postgraduate Student at Unisa.
Researcher / Employee at Unisa. After C|icking
5 the comment bubble a
HnmRNLS X pop-up page will appear
Add new comment X Close

Please change your highest qualification to your current highest qualification |

1 Click save
Cance to save the comment




10.3 SUPERVISOR’s COMMENT UNISA |5

Comments X

Comment Date Added Owner

Please change your highest qualification to your current highest qualification Sunday, November 6, 2022 at You .

Add New Comment

Cldgse

v

Delete comment
A 4

Edit comment




10.4 SUPERVISOR SIGN-OFF UNISA =

Beta Test Mode =

© @& 4 Main Application Form 248

Previous e Rlrduale Project Title: Face Recognition with SMS notification and Security System. Version: Beta
/) g Y Sy
ﬁ / x £ Read access only.
View as PDF Sign Reject

) 9 Filter Questions L\,

ComPIEENess -omments Reviewer
ke

Checl Comments
In what capacity do you want to apply for ethics approval at UNISA? 0

Postgraduate Student at Unisa.
Researcher / Employee at Unisa.
Post Docto
Non - Unis: :

Sign Form X

Non - Unis:

Class Appli

Please enter your login details in order to sign this form:

8

mosalgk@unisa.ac.za sessssases

Sign the application




10.5 SUPERVISOR SIGN-OFF

© @

Previous Next

. I 4
View as PDF Sign
5

Check

Completeness comments

4

Navigate

X

Reject

9

Reviewer
Comments

Main Application Form

Project Title: Face Recognition with SMS notification and Security System.

Filter Questions

Beta Test Mode

£ Read access only.

UNISA ==

jooo |
248

Version: Beta

10,0,

In what capacity do you want to apply for ethics approval at UNISA?

Postgraduate Student at Unisa.

Researcher / Employee at Unisa.

Post Docto
Non - Unis: :
-1 Sign Form
Non - Unisi
Class Appli
Please enter your login details in order to sign this form:

mosalgk@unisa.ac.za

8

Sign the application

university
of south africa



11. APPLICATION SUBMISSION

IMPORTANT!

i Main Application Form - Researc X+
< C & unisaforms.ethicalreviewmanager.com/Project/Index/357

- v 4w O@

h © < Test application for SOE

Project | Create Sub
Form £

8 4 &

See % Submit  Viewas PDF

Project Tree v

& Testappl n for SOE

Main Application Form

Action Required on Form

Yes

Navigation

Main Application Form

Section

Important information before you proceed
Filter Questions

Class applications

Project Personnel

Project Information

Application Forms

Human Participant

College of Agriculiure and Environmental Sciences (CAES)

Animal Research Form

75°F

e +-5 Q_ search

Mostly cloudy [ [ ]

Note: There is a newer version of the project. Update

status Review Reference
Not Submitted N/A
Documents Signatures Collaborators Submissions Centre
Questions

mportant information

Start Here

Class applications

Researcher | Collaborator(s) | Supervisor(s)

Project Information | Project Summary | Funding | Gatekeeper Permission

Type of Research

Research Design | Population and sampling | Data Collection Instruments | Data collection methods | Consent

Project Classification

Animals | Origin | Husbandry | Facility | Animal Care | Veterinary Care | Procedures

LOCeDF -/ WCOBAPE S

0344

Date Modified

12/01/2023 14.22

Show Inactive Sections

115 PM
2023/03/03

l | N ] SA university
of south africa

If your Application
has been signed
off by your
supervisor, please
do not update the
form if there are
new updates. It will
cause the form to
unlock, and it will
need a new sign off
from you and your
supervisor.



111 APPLICATION SUBMISSION UNISA |5

i Main Application Form - Researe X =+ W - a X
&« C & unisaforms.ethicalreviewmanager.com/Project/Index/654 o 2 ¥ 0O ' :
ﬂ'!, o 2 @ Example Application for Workshop training (with permission) 0633 you r
Project Create Sub % View Ty — o a
Form omments Main Application Form appl |Cat|0n
& d
< A and press
Completeness . N N
Share Heck Submit Action Required on Form Status Review Reference Date Modified th b .t
— Yes Not Submitted NiA 21/02/2023 12:42
View as PDF )
Navigation Documents Signatures Collaborators Submissions Centre History appl ICatIon
[ Show Inactive Sections S u b m Itted to
the selected
Important information before you proceed Important information resea rCh
Filter Questions Start Here .
Project Personnel Researcher | Collaborator(s) | Supervisor(s) ethICS
Project Information Project Information | Project Summary | Funding | Gatekeeper Permission Com m ittee
Application Forms Type of Research
Human Participant Research Design | Population and sampling | Data Collection Instruments | Data collection methods | Consent
Risk Assessment Risk Assessment
Ethics Consideration Ethics Considerations | Conflict Of Interest
Data Management Plan Data Management Plan
Privacy Statement Protection of Personal Information
Declaration Declaration
75°F iR 107 PM
Mostly cloudy [ [ ] 2023/03/03




12. WHAT HAPPENS AFTER SUBMISSION

Screening

Change Request |——

Resubmission

UNISA

university
of south africa

No Change Request

Under Review




121 CHANGE REQUEST AFTER SCREENING EMAIL UNISA =

= Q, Search
€« B 0 @ B & & B o i 1ot 2 >
7
Your application has been screened 0248 Dummy text form demonstration test. inbe 2 B
DY donotreply @infonetica.net 5 Oat, 2224 (1T hours Bg o
o Lo
Good day

Your application has bean screenad and | have made several recommendsiions far revisions

argult your supeniser bedore makang any o

! have aliached the athics resources document that confans &l the templates that you maght need.

CJ'ZCE‘_.CJ.'&.& made al the changes, please ne-submil the final document. Ensure that the documeant is propen iy ! formatted and edifed

&, Reply + Forward




university
of south africa

12.2 APPLICATION WITH COMMENTS - avaiasie nworkarea U NISA

Beta Test Mode

Q0 W
e m
+ :0
= O

S

2

x>

=

D

7 )

Projects

Project Title Project 1D - Ohwner Date Created Dare Modified Transfer Status




- e e e L el Dl aach far |

12.3 COMMENTS FROM THE REVIEWER

UNISA

university
of south africa

T : : Beta Test Mode )

Dummy text form demonstration test.

Project

Project Tree After the screening process you
<: will see a reviewer comments
o © Duminy text form demonsiration tes! tile in the action panel. Please
S = Main Apglicalion Form select to open all comments.
Tt i View as POF

sty Overall Reviewer Panel Comments

Title Comment

n what capacity do you want to
apply for ethics approval at
UNISA? %

Please select Postgraduate at UNISA

Project Title Face QE'CCQ."I’-.IOH with SMS notification and Security System.

Sac Flease upload a proposal Please reupload the Proposal
Fille

This proposal summary should be  Please motivate more
Clas

written in lay terms (non-
Prod technical, everyday language)

and include

Hun
Call

Animal Research Form Amimals | Origin | Husbandry

Biomedical Research Fo Cells | Crigin

P

Plant Research Form Plants | Onigin | Plant Care | Facility
Genetically Modified Organisms
Secondary Analysis Secondary Data

P T e LT o

GMO's | Ongin | GMO experimentation

Faciity  Animal Care
Experimentation | Proceduras
Procedures

Procedures

L

Date Added

09/M10/2022 at

2213 PM

09/10/2022 at

2215 PM

09/10/2022 at

2220 PM

081072022 at

2218 PM

wetennary Care | Procedures

Submission

Latest Submission

Latest Submission

Latest Submission

Latest Submission

Close

0248

echions




12.4 COMMENTS FROM REVIEWER UNISA =

@ @ 4 Main Application Form 248

Navigate

Praject Tile: Dummy text form demonsiration test Version: Beta
s ¢ 7/

View &3 PDF  Documents  Slgnatures Filter Questions @Q

: In what ity d it Iy fi th I at UNISA? . g
R Please click on the one comment in the speech o
® Postgraduate Student at Unisa bUbee on the rlght
Reviewer Comments bt
Title Comment Date Added Submission .
In what ca;)a’:ll':.-' do you want o Please select :‘CSl:_JIE:JL:a'le at UNISA 091072022 at 22:13 Latest Submission
apply for ethics approval at =]

UNISA?

@Icse

Please indicate in which catalytic mche area does your study belong?

Marine Studies.
Awviation and Aeronaubical studias
Automotive
Energy.
Space study and Square Kilomeler Array.

Pruardusial e clilion ans Doadal zaton




12.5 OUTCOME OF YOUR APPLICATION SUBMISSION UNISA 5

university
of south africa

After the REC formal decision, you will be notified of the outcome of the
application.

REC - Decision

A 4 + A 4

Conditionally
Approved Approved / Rejected

Referred Back




UNISA [z

university
of south africa

RE Application System — YouTube Link

How to register: https://youtu.be/DOABmMmbWO0I4

Log in and Work Area explanation: https://youtu.be/3gOEdVGgUD4
Create A Project: https://youtu.be/WCXJ3Dzde3U

How to Fill in Questions: https://youtu.be/5GRQAKBAsic
Supervisor Manual: https://youtu.be/GMjWj LfTuo

Referred back and Changes: https://youtu.be/mglvWL7YGFA

o UuhsE wWwN R



https://youtu.be/DOABmmbW0I4
https://youtu.be/3gOEdVGqUD4
https://youtu.be/WCXJ3Dzde3U
https://youtu.be/5GRQAKBAsic
https://youtu.be/GMjWj_LfTuo
https://youtu.be/mqlvWL7YGFA
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